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Andrew College

POSITION DESCRIPTION
JOB TITLE: Chief of Police REPORTS TO: Dean of Students
DEPARTMENT: Student Life START DATE: July 1, 2012

CLASSIFICATION: Full-Time

General Function:
e Police Chief serves as the Senior Law Enforcement and Safety Officer on Andrew
College campus
e Manages the Campus Police Department, Fire and Safety Programs

Duties and Responsibilities:

1. Administer policies, procedures, and regulations pertaining to the operation of safety
functions on campus

2. Conduct and coordinate investigations and monitor compliance with established
regulations and federal and state law

3. Serve as the campus primary representative relating to requests for assistance to and
from local, state, and federal law enforcement and fire agencies

4. Serve as the liaison to area law enforcement agencies and develop and promote

partnerships with area law enforcement and community resources

5. Serve as the primary first responder during normal business hours

6. On call 24 hours a day, 7 days a week

7. Develop and implement programs in compliance with federal guidelines, including the
College’s annual security report

8. Maintain all logs, documents, reports and training necessary as a State of Georgia
Police Agency

9. Coordinate and facilitate training of students and staff on safety, alcohol and drug
awareness and related topics

10. Develop and annually review the disaster and safety plans for the campus

11. Develop and manage annual budget requests; monitor, verify, and reconcile
expenditures of funds

12. Administer the College key program

13. Coordinate College vehicle usage

14. Perform other related duties as assigned

15. Above duties are intended to describe the general nature and level of work required
under this position and do not provide an exhaustive list of all assigned duties and
responsibilities

Minimum Requirements ~ The successful candidate will have:
e Current Georgia Basic POST Certification, or must obtain certification prior to
employment

o Five years of progressively more responsible police experience and have served in a
sworn capacity with a municipal, county, or state law enforcement agency



e Rank of Chief in the State of Georgia, or have the ability to become certified as a
Chief of Police through Georgia POST

o Ability to physically serve as a primary responder, work rotating shifts, weekends,
holidays, and under adverse weather conditions

e Ability to work within a diverse team environment

Other Requirements ~ Finalists for the position must:

e Be able to pass a physical examination, submit a completed essential physical functions
questionnaire, and undergo drug screening

o Allow the College to perform a full background check including criminal, credit, and
educational

Preferred Qualifications:
e Minimum of two years of management experience in a college or university system
e Minimum of an Associate Degree in Criminal Justice or related field from an
accredited college or university

o Experience in seeking out and obtaining grants to support operations and
enhancement of Police Department
o Experience in developing safety/security response plans for a campus environment

Salary:

o Salary is dependent upon qualifications and experience but will be in the low to mid

$30’s

Application Procedure:
e To be considered, applications must be complete and contain all requested materials
e Incomplete applications will not be considered

Applicants should submit to the Dean of Students:

o Letter indicating reasons for interest in the Andrew College Police Chief position
and how your background/experience relates to the listed requirements of the
position

e Resume which includes explanations of all breaks in employment

o Transcripts and copy of certifications

o Three Letters of Recommendation

o Five Professional References with contact information

Dr. Sherri Taylor
Dean of Students
Andrew College
501 College Street
Cuthbert, GA 39840
sherritaylor@andrewcollege.edu

Andrew College is a small, residential, two-year college related to The United Methodist Church. Its
mission is to provide an academically challenging liberal arts curriculum within a nurturing
communaty. In keeping with its Christian heritage, Andrew College provides an environment
which prepares students for further study at a senior college and which enables them to understand
themselves as persons of responsibility and potential within a global community.

Andrew College does not discriminate on the basis of race, color, religion, gender, age, creed,
national origin, or disability in its employment policies.
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